











Enrolment formalities

On receipt of your enrolment form, we will send you a confirmation letter and an invoice. Your enrolment will
be considered valid, and the documents necessary for obtaining a visa will be sent to you when we receive
your 400 euros deposit.

An amendment fee of €50 will be levied for any change made to a booking which has already been confirmed
and invoiced.

Cancellations

Hl Between 4 and 2 weeks before the start of the course : €400 deposit not reimbursed + a €50 cancellation fee;

M Less than 2 weeks before the start of the course: the cost of one week of tuition and accommodation will be retained
+ a €50 cancellation fee;

M Course already begun: ELFE reserves the right to keep the total amount.

M If you cancel your booking because of a visa refusal, we will refund any fees that you have paid (minus our €80 registration
fee) if you send us a copy of the visa refusal letter.

M Any private lesson cancelled or postponed within 5 working days of its commencement will be invoiced.
M Cancellations or postponements of mini-groups are not permitted once the week has started.

M In the event of insufficient applications for a specific course, the school reserves the right to offer an alternative programme
of the same value.

Payment

Payment is to be made out to ELFE in euros (all bank fees are to be paid by the student).
The balance of the invoice is to be paid on the first day of the course:

M by bank transfer to ELFE with your name and invoice number clearly marked to:

HSBC PARIS 4 SEPT : 15, rue du 4 septembre - 75002 Paris - France
IBAN: FR76 3005 6007 5007 5040 3194 757 SWIFT-BIC: CCFRFRPP
Bank code: 30056 Branch code: 00750 Account number: 07504031947 Key digits: 57

M by travellers’ cheque or cheque in euros

. .
M by credit card: Visa ~ wvisa Mastercard @

ELFE

Ecole de Langue Francaise

Etablissement d’Enseignement Supérieur privé

Membre du Collége de Paris

8 Villa Ballu - 75009 Paris - France

Tel.: +33 (0)1 48 78 73 00 - Fax : +33 (0)1 40 82 91 92

Web : www.elfe-paris.com - E-mail : contact@elfe-paris.com

4433 - G1p | communicarion ¥ - 10/2010



